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Job Description Head teacher  

Job Title: 
 
Grade: 
 
 
 
School: 
 
Salary Scale: 
 
Responsible to: 
 
Supervisory responsibility: 
 
Principal responsibility: 

Head teacher  
 
Standard National scale in line with the current School Teachers’ 
Pay and Conditions document  
 
 
Stirling Primary School 
 
Leadership Scale L15 – L21 (£55,049 to £63,174)  
 
The Governing body 

 
The senior leadership team and ultimately all school staff 
 
The appointment is subject to the current conditions of 
employment of head teachers contained in the school Teacher’s 
Pay and Conditions document and other current educational and 
employment legislation. In carrying out her/his duties, the head 
teacher is required to implement the governing body’s policies 
concerning diversity in all posts in the school. The head teacher 
shall consult, where appropriate, with the LA, the governing 
body, the staff of the school and the parents of its pupils in the 
exercise of all the duties of the post. 

 
 
Main purpose of the post 
 

Managing the Organisation 
 
Head teachers need to provide effective organisation and management of the school and seek 

ways of improving organisational structures and functions based on rigorous self-evaluation. 

Head teachers should ensure that the school and the people and resources within it are 

organised and managed to provide an efficient, effective and safe learning environment. These 

management responsibilities imply the re-examination of the roles and responsibilities of those 

adults working in the school to build capacity across the workforce and ensure resources are 

deployed to achieve value for money.  Head teachers should also seek to build successful 

organisations through effective collaboration with others. 

 
• Responsible for the overall management of the school to ensure a high standard of 

education provision for pupils 

• To ensure the efficient running of the school by developing and maintaining effective 

whole school systems, practices and procedures. 

• To ensure that there is consistency of teaching, continuity in context and skills, and high 

standards of learning and pastoral care throughout the school. 

• Works within the school community to translate the vision into agreed objectives and 

operational plans which will promote and sustain school improvement  

• To lead, help, support and encourage all teaching and non-teaching staff in school, 

promoting and developing an effective internal communication system. 

• To maintain and develop effective school self-review and improvement planning 

processes. 
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• To be an excellent practitioner and lead by example at all times by demonstrating 

consistent high standards of personal and professional conduct, acting within the statutory 

frameworks which set out their professional duties and responsibilities. 

• To be responsible for promoting and safeguarding the welfare of children and young 

people within the school. 

• Lead and work with colleagues within the leadership team to monitor children’s progress 

and attainment and continue to raise standards. 

• Leading by example making a positive contribution to the wider life and ethos of the school 

• Develop effective professional relationships with colleagues  

 
Strategic leadership in the School 
 
Critical to the role of the headship is working with the governing body and others to create a 

shared vision and strategic plan which inspires and motivates pupils, staff and all other members 

of the school community. This vision should express core educational values and moral purpose 

and be inclusive of stakeholders’ values and beliefs. The strategic planning process is critical to 

sustaining school improvement and ensuring that the school moves forward for the benefit of its 

pupils. 

 

 

• To share with the Governors the management and running the School by helping to 

produce clear aims, effective policies and strategic planning. 

• To have the responsibility for ensuring that the school’s aims and objectives are achieved 

and to develop and maintain high morale and confidence amongst all staff and to set an 

example of high professional standards and leadership. 

• Demonstrate an ambitious vision for the school and strive for high expectations for every 

pupil by setting high standards and leading by example in all areas of work. 

• Constantly evaluate the strengths and weaknesses in the school and use the findings to 

actively promote improvement, ensuring that a thorough understanding of the school’s 

performance, staff and pupils’ skills and attributes are present 

• Develop leadership capacity through CPD and work effectively at all times with the Deputy 

head teacher, governing body, parents, members of staff and other schools as 

representative of the SLT 

• Work together in the SLT to effectively develop strategies and promote and sustain an 

effective leadership model that is focused on the rigorous implementation of improvement 

plans 

• To take a lead role in the review, development and management of activities relating to 

the curriculum across the school 

• Ensure that a consistent approach to policies and procedures is adhered to  

• To take a lead role in the review, development and management of activities relating to 

the curriculum to pursue excellence for the school. 

• Work closely with other leaders to ensure effective transition across phases. 

• To lead on the selection and appointment of staff to the school  

• To lead on the effective management and deployment of teaching and support staff, 

financial and physical resources within the school to support the delivery of the curriculum 
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Leading Teaching and Learning   

Head teachers have a central responsibility for raising the quality of learning and teaching and for 

pupils’ achievement. This implies setting high expectations and monitoring and evaluating the 

effectiveness of learning outcomes. A successful learning culture will enable pupils to become 

effective, enthusiastic, independent learners, committed to life-long learning. 

 

• To embed the development of good practice in teaching and learning methods and ensure 

that staff consistently provide high standard teaching, curriculum planning to extend and 

build pupils knowledge. 

• To ensure that the standards of teaching and learning in school are monitored and 

evaluated, taking action to ensure that the standards are consistent with the aims and 

objectives of the school. 

• To advise teaching staff in planning and implementation of long and medium term plans 

across the curriculum. 

• To lead on raising the quality of teaching and learning across the school through the 

monitoring of curriculum delivery ensuring that it is appropriate to the needs and abilities of 

individual children.   

• To devise and implement strategies to remove barriers to learning and enable all pupils to 

have full access to a broad and balanced curriculum. 

• To be responsible for the performance management of the senior leadership team 

• To work with all staff to provide high quality learning setting high expectations and 

establishing a stimulating environment for pupils. 

• To know and understand how to assess the relevant subject and curriculum areas, 

including statutory assessment requirements  

• To ensure pupils’ behaviour is managed effectively to create a good and safe learning 

environment and establish a framework for discipline with a range of strategies 

• To lead on all necessary arrangements and procedures relating to national and local 

assessments. 

• To maintain good order and discipline among pupils with particular reference to health & 

safety 

• To provide pastoral care, guidance and advice to pupils as appropriate. 

• To lead and participate in meetings covering school and pupil activities and attend and lead 

assemblies. 

• To communicate and consult with parents/carers and other relevant bodies  

 

Safeguarding 

The leadership team ensures that all safeguarding arrangements are fit for purpose and records 

are detailed and of high quality. The head teacher is responsible for ensuring that the 

arrangements for safeguarding are well understood and consistently applied and that a culture 

of vigilance with the welfare of children is dominant in the ethos of the school. 

• To foster a positive culture of safeguarding throughout the school and contribute towards a 
protective environment 

• To Actively commit to improving the culture of safeguarding in the school 
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• To challenge others in the workplace to make tangible improvements to safeguarding and 
promote best practice at all times 

• To acknowledge and demonstrate that the responsibility for safeguarding is everyone’s duty 
in the school 

• To be ensure that safeguarding knowledge is up to date at all times. 

• To continually promote fundamental British Values in the school  
 

Efficient and effective deployment of staff and resources  
 
The Headteacher will deploy staff and resources efficiently and effectively to meet the school’s 
aims and objectives set out in the School Development Plan and other policies and in the context 
of the school budget and will:  
 

• Contribute to the formulation of policies and procedures of the Governing Board concerning the 
school’s resource and asset management and safety within the school in accordance with the 
School’s Financial Management and Practice Policy  

 
Set appropriate priorities for expenditure, allocation of funds and effective administration and 
control by:  
 

• effective management of the school’s budget  

• rational allocation and monitoring of time, space and material resources  

• ensuring effective and safe arrangements for the location and storage of material and 
equipment  

• Manage and organise the accommodation efficiently and effectively to ensure it meets the 
needs of the curriculum and health and safety regulations  

• Ensure the security and effective supervision of the school buildings, their contents and the 
grounds  

• Ensure effective and value for money purchasing and contracting for supplies, services and 
works when they are required  

• To work with governors and senior colleagues to recruit and retain administrative and support 
staff of the highest quality  

• Manage, monitor and review the range, quality and use of all available resources to improve 
the quality of education, improve pupils’ achievements, ensure efficiency and secure value for 
money.  

 

 

Accountability  
 
The Headteacher will be accountable to the Governing Board and the wider community for the 
efficiency and effectiveness of the school, and will:  
 

• Ensure the school is committed to safeguarding and promoting the welfare of children and 
young people and ensuring all the school practices, policies and procedures reflect this 
commitment.  

• Provide information, objective advice and support to the Governing Board to enable it to meet 
its responsibilities for securing effective teaching and learning and improved standards of 
achievement, and for achieving efficiency and value for money  

• Ensure that good and positive communications are maintained between the school and parents 
and carers, stakeholders and the wider community  

• Create and develop an organisation in which all the staff recognise that they are accountable 
for the success of the school  
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• Ensure that the successes of the pupils, staff and school are fully recognised, celebrated and 
communicated  

• Present a coherent and accurate account of the school’s performance in a form appropriate to 
the range of audiences, including governors, the LA, the local community, OFSTED, and others 
to enable them to play their part effectively  

• Ensure that parents/carers and pupils are well informed about the curriculum, attainment and 
progress and about the contribution they can make in supporting their child’s learning and 
achieving the school’s targets for improvement  

 

To carry out any such duties as may be reasonably required by the Governing Board 

 

These duties are not exhaustive, this role is in regulated activity and will therefore be subject to 

DBS enhanced and barred list check 


